QUICK START GUIDE

Welcome to Database Oasis

Database Oasis is a central storage place fomnaton. This can be anything that you need to kesgk of, such as
personal information, financial information, famifgcords, business records, etc. Database Oadesigned to be
very easy to use. Although we provide detailed doentation, it is our hope that you will be up amdning with
very little need to consult the manuals. This doentrgives you a quick overview of the basics toyget going in
the right direction. For more detailed instructiopkease refer to either the on-line help or therlsuide. These can
be accessed from the Learning Center on the Wel&ureen inside the software.

Launching the Application

When the software was installed, an icon was atlnédth your desktop and your program menu, progdwo
different ways to launch the software.

On the Windows desktop, double click the Databaaﬁﬂconl%

Click the Start button on your Windows Taskbar wdite the Programs or All Programs option on tieeun
(depending on your settings in Windows). Open taégbase Oasis folder on the menu and click on the

Database Oasis menu ite " Database Oasis

Database Oasis will launch.

Exploring the Screen

Menu

:"ﬁDatahas.e Uasis ; _ Welcome page The SOftWB.re |S lelded |nt0
ile  Displays Tools  Windaws  Help | four maln Sections:

Add a New Display

Design a Hew Display Velcome Page

o ttaaoto0 0010
taiotion oo i

Import Design Template io1a010101010010 w‘ELc OM E To e We | come Pag e

Cony Dixplay Design When you first open

Work with Evisting Displays A e Database Oasis, you will see
Edit or Dot a Display navigaton s SRR A s sttt sl the Welcome To Database

" Pane = Oasis page. This page

Open a Display J Press F1 on your keyboard from any screen for help. prOV|deS bl’lef InStrUCtlonS On
Book Callection _ o using the product and links to
Business Contacts CQ Read the Manual Watch a Video on Creating a Displa g A

Employees . additional help options.

Household Inventory E@ Read the Quick Start Guide Watch a Video on Working with Displays
Medical Records

Export Data

Asset Inventory

Movie Collection E‘
=

Music Catalog ¥Yiew the Help File '/ Go to the Database Dasis Website
My Journal ' WOFk Al’ea
Passwords

Phone Book o ComtactUs This is the area where you
R a , will interact with your
Open Highlighted Display o i g ot ordride displays. Displays are the

' ‘ screens you create to contain

and view your data.




Navigation Pane
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The Navigation Pane provides quick access to th& swnmonly used features in Database Oasis.

Menu Bar

Much of the functionality in Database Oasis is #peto a particular display. For this reason, eddplay will have
its own menu. The options selected from that metiomy impact that display. Any functionality thdoes not
require that you open a specific display is actdsgrom the main menu bar.

Opening Displays

Database Oasis stores information ir
data displays. The software comes
with a number of displays already
configured which you can customize
to suite your needs. You can also
create displays from scratch in a
matter of minutes.

All of your displays will be listed in
theOpen a Disply list on the
Navigation Pane.

Double-click on any display in this
list, or highlight it and clickOpen
Highlighted Display Your display
will open in the main work area.

ffﬁ“ Database Oasis

File Displays Tools Windows Help

Add a‘ New Display -3
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Asset Inventory (1 of 23) @

Display Data Sort  Filter  Reporting
Item Information
Description 2004 Ford Mustang
User Kate Fields
Location Home - Driveway
Serial Number | 4F02F23551
Date Purchased |2/23/2004  [EH] Costwhen Purchased § | 28523.00] |10
Walue Wamanty Information
[ Insured [¥] Under Warmanty

Curert Value s 17.210.00 Wararty Bapres | 2/23/2007 [

Replacement Cost  § 1,500.00 Wararty Number N/A

Ad [ Edt [ Delets |

My Display 5

Open Highlighted Display

Adding Records

Click the Add button on the display. A blinking sor will appear in the first field.

cursocr
[tem Information
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M

When you are happy with your new record, click Save

Type your information in the fields. You can
get to the next field by clicking in it or
pressing Tab on your keyboard to move
through the fields in the order of left to right,
top to bottom.
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Adding and Modifying Displays

Changes to the look and structure of a displayraade in the display designer. This can be accdsseiher adding
a new display, or editing an existing display. Addew display by clickin@pesign a New Displain the Navigation
Pane. The Display Properties screen will come ugrevlgou can name your display and control the backgl
appearance. Press F1 at this screen if you neededmyvith the settings.

Edit a display by clickindedit or Delete a Displain the Navigation Pane and selecting the disptaywould like to
modify. The display designer will open to your néisplay.

Exploring the Screen

The Designer consists of four sections:

The Designer Menu

This menu only appears when the
designer is open. It contains properties,
formatting, and other options.

The Tools Pane

This contains the items that you can add
to your display as well as shortcuts to
some of the most common menu
functions.

The Display

This is the display you are creating. The
way the display looks as you build it in
the designer is how it will look when
you open and use it at the main screen.

Work Area
This area gives you space to change the
size of your display.

Build your screen by adding objects from the toglbmyour display. To add an object, click on al iadhe
Toolbox, then click on the display where you wolike the object to appear.

ThelLogo, Box, andLabeltools are used to add design elements to the pagd.ext Field Numeric Field Notes
Calculated FieldDate Field List Field, Check BoxandPicture Fieldtools are used to add field type objects that will
contain your data.

As you add items, their properties screens will earp where you can enter the settings for the iieness F1 on
your keyboard at any screen if you need help wighsettings. You can edit properties again latesdayble clicking
on the object.

When you're finished, sele&aveandClosefrom theWork with the Designesection on th&ools pane.

Congratulations! You have now successfully cregtad own display! It will be available in the OparDisplay list.
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